
 

 
 

 

 

Special Educational 

Needs and Disabilities 

Policy 

 
 
 
 
Approved by School Governing Board. 
 
 
 
 
 
 

 
Reviewed:    Autumn Term 2018 
 
Review Due:   Autumn Term 2020 

 

 

 

 



Special Educational Needs and Disabilities Policy 

 

 

Introduction 

 

The Children’s and Families Bill 2014 and the publication of a New SEND Code of Practice has 

led to the updated the statutory framework and procedures for SEND. This policy will detail 

how we implement the statutory duties at Holy Infant and St Anthony’s RC Primary School.  

 

We define children as having Special Educational Needs and Disabilities if; 

 

‘A child or young person has special educational needs if he or she has a learning difficulty or 

disability which calls for special educational provision to be made for him or her. A learning 

difficulty or disability is a significantly greater difficulty in learning than the majority of others 

of the same age. Special educational provision means educational or training provision that is 

additional to, or different from, that made generally for others of the same age in a 

mainstream setting in England…. Health care provision or social care provision which educates 

or trains a child or young person is to be treated as special educational provision.’ 

                                                                               Code of Practice 2014 

 

 

At Holy Infant and St Anthony, we recognise that a child has SEND if he or she has a learning 

difficulty or an ability which is significantly greater than the majority of children of the same 

age. 

 

We believe that all children are vulnerable to stress caused by personal circumstances and 

may experience behavioural or emotional disturbance at some time during their school career. 

 

Some children will show persistent patterns of disturbance over long periods, and this will be 

regarded as a Special Need. 

 

Children may be said to have SEND if they are not reaching their full potential due to 

behavioural, intellectual, physical, emotional or social reasons, or a lack of resources or 

provision to meet identified needs. 

 

 

Admission Arrangements 

 

Pupils with SEND are subject to the same entrance requirements as all the other pupils.  

Outside agencies involved with the child at the time of admission are contacted for information 

so that the child’s needs may be met appropriately and without delay. We are a fully inclusive 

school.  

 

Objectives 

 

 The child is to be placed at the centre of all work that is undertaken. 

 There is to be purposeful collaboration between families and agencies supporting the 

child.  

 To create an environment which meets the special educational needs of each child in 

order that they achieve their learning potential and engage in activities alongside pupils 

who do not have SEND. 

 To ensure support for pupils with medical conditions and ensure the fullest inclusion in 

all educational activities where this is possible. 

 Needs are identified early. 

 Primarily, needs of all children, including those with SEND should be met through 

quality first teaching.  

 Parents and carers are to be actively involved in provision for children, and their ideas 

and opinions are to be taken into consideration. 

 All progress needs to be assessed and recorded using school systems. 

 Pupils are to be involved in their own target setting and review process. 

 Where appropriate, the expertise of outside agencies will be sought to meet the needs 

of individual children.  

 All health care plans are to be reviewed annually. 

 This policy is to be updated regularly to ensure it helps to meet the needs of all pupils.  



Equal Opportunities and Inclusion 

 

Through all subjects we at Holy Infant and St Anthony ensure that the school meets the needs 

of all, taking account of gender, ethnicity, culture, religion, language, age, ability, disability 

and social circumstances. It is important that in this school we meet the diverse needs of 

pupils to ensure inclusion for all and that all pupils are prepared for full participation in today’s 

society. We strive to ensure that opportunities are equal for all at our school.  
 

Through appropriate curricular provision, we respect the fact that children: 

 

• have different educational and behavioural needs and aspirations 

• require different strategies for learning 

• acquire, assimilate and communicate information at different rates 

• need a range of different teaching approaches and experiences# 

 

Teachers respond to children’s needs by: 

 

• providing support for children who need help with communication, language and    

          literacy 

• planning to develop children’s understanding through the use of all available senses  

          and experiences  

• planning for children’s full participation in learning, and in physical and practical  

          activities 

• helping children to manage and own their behaviour and to take part in learning  

           effectively and safely 

• helping individuals to manage their emotions, particularly trauma or stress, 

  and to take part in learning 

 

Identification, Assessment and Provision 

 

Provision for children with special educational needs is a matter for the whole school. The 

governing body, the school’s head teacher, the SENDCO and all other members of staff, 

particularly class teachers and teaching assistants, have important day–to–day responsibilities.  

 

All teachers are teachers of children with special educational needs. 

 

Staff under the guidance of the SENDCo will: 

• Identify and focus attention on action to support the child within the class. 

• Use the assessment processes to identify any learning difficulties. 

• Ensure ongoing observation and assessments provide regular feedback about the 

child’s achievements and experiences to form the basis for planning the next steps of the 

child’s learning. 

 Ensure that all information is recorded on the CPOMS package including any 

communication received from third parties/local agencies. All staff have their own 

individual access to this online package. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Roles and Responsibilities 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The role of the Governing Body 

 

The SENDCo reports regularly to the Governing Body on SEND issues and the SENDCo has 

termly meetings with the designated SEND Governor. 

The governing body must make sure that: 

 

 They are fully involved in developing and monitoring the school SEND policy. 

 All governors, especially the SEND Governor, are up to date and knowledgeable about 

the school’s SEND provision. 

 Ensure integration of pupils so long as it doesn’t deter from the efficient education of 

other pupils. 

 Report annually to parents on their policy of SEND. 

 

The role of the Head Teacher 

 

The responsibilities of the Head Teacher are: 

 The day to day management of all aspects of the work of the school, SEND provision 

included 

 Keeping the governing body well informed about SEND within the school 

 Working closely with the SENDCo 

 Informing parents of the fact that a child has SEND 

 Giving careful thought to non-contact time for the SENDCo. 

 

The role of the SENDCO 

 

The Special Educational Needs and Disabilities Co-ordinator’s [SENDCO] responsibilities 

include: 

 

• Overseeing the day-to-day operation of the school’s SEND policy. 

• Co-ordinating provision for children with SEND. 

• Liaising with and advising fellow teachers. 

• Overseeing the records of all children with SEND. 

• Liaising with parents of children with SEND. 

• Contributing to the in-service training of staff. 

• Liaising with local high schools so that support is provided for Y6 pupils as they prepare    

 



         to transfer. 

• Liaising with external agencies including the LEA’s support and Educational 

  Psychology Services, health and social services and voluntary bodies. 

• Co-ordinating and developing school based strategies for the identification and review of       

  children with SEND and monitor their progress 

 Ensure that all information is recorded on the CPOMS package including any 

communication received from third parties/local agencies. All staff have their own 

individual access to this online package. 

 

 

Role of the Class Teacher 

 

 Have high expectations of children with SEND. 

 Take responsibility for the delivery of teaching programmes for children with SEND. 

 Focus on the outcomes of learning for children with SEND. 

 Review the learning progress for children with SEND. 

 Provide quality first teaching for all children including those with SEND. 

 Ensure that all information is recorded on the CPOMS package including any 

communication received from third parties/local agencies. All staff have their own 

individual access to this online package. 

 

Role of Teaching Assistants 

 

 To deliver targeted intervention to SEND children where requested. 

 To support SEND children where requested in class. 

 To help children to understand and achieve their targets. 

 To support children with emotional, physical and health related difficulties. 

 Ensure that all information is recorded on the CPOMS package including any 

communication received from third parties/local agencies. All staff have their own 

individual access to this online package. 

 

Monitoring Children’s Progress 

 

The school’s system for observing and assessing the progress of individual children will provide 

information about areas where a child is not progressing satisfactorily. Under these 

circumstances, teachers may need to consult the SENDCO to consider what else might be 

done. This review might lead to the conclusion that the pupil requires help over and above that 

which is normally available within the particular class or subject. 

 

The key test of the need for action is that current rates of progress are inadequate. 

 

Inadequate progress can be identified as that which: 

 

• Prevents the attainment gap between the child and his peers from widening. 

• Closes the attainment gap between the child and his peers. 

• Betters the child’s previous rate of progress. 

• Ensures access to the full curriculum. 

• Demonstrates an improvement in self-help, social or personal skills. 

• Demonstrates improvements in the child’s behaviour. 

 

In order to help children with special educational needs, we will adopt a graduated response. 

This may see us using specialist expertise if as a school we feel that our interventions are still 

not having an impact on the individual. If we refer a child for statutory assessment/Education 

Health and Care Plan, we will provide the LEA with a record of our work with the child to date. 

 

Role of Outside Agencies 

 

Outside agencies may become involved if the child: 

 

• Continues to make little or no progress in specific areas over a long period. 

• Continues working at National Curriculum levels substantially below that expected of 

children of a similar age. 

• Continues to have difficulty in developing literacy and mathematical skills. 



• Has emotional or behavioural difficulties which regularly and substantially interfere with 

the child’s own learning or that of the class group. 

• Has sensory or physical needs and requires additional specialist equipment or regular 

advice or visits by a specialist service. 

• Has ongoing communication or interaction difficulties that impede the development of 

social relationships and cause substantial barriers to learning. 

• Despite having received intervention, the child continues to fall behind the level of his  

  peers.  

 School Request for Statutory Assessment or Education Health and Care Plans. 

 Ensure that all information is recorded on the CPOMS package including any 

communication received from third parties/local agencies. Paper correspondence 

should be scanned and attached to the pupil’s record on CPOMS. 

 

 

A request will be made by the school to the LA if the child has demonstrated significant cause 

for concern. The LEA will be given information about the child’s progress over time, and will 

also receive documentation in relation to the child’s special educational needs and any other 

action taken to deal with those needs, including any resources or special arrangements put in 

place.  

 

The evidence will include: 

 

• Previous assertive mentoring targets 

• Records of regular reviews and their outcomes. 

• Records of the child’s health and medical history where appropriate. 

• National Curriculum attainment levels in literacy and numeracy. 

• Education and other assessments, for example from an advisory specialist support    

         teacher or educational psychologist. 

• Views of the parents. 

 

Access for Disabled Pupils 

 

The school is a single-storey building at the Foundation Stage and Key Stage 1, access to this 

part of the school is via the ramp in the Infant playground. Key stage 2 is a two-storey 

building and access to this is via the ramp in the junior playground.  In the main entrance hall 

there is a platform lift which enables people with disabilities to access the ground floor areas of 

the school. All internal doors are wide enough for wheelchairs to pass through and there is a 

disabled toilet near to the main entrance, with a shower, toilet and changing table in Key 

Stage 1.  

   

Record Keeping 

 

The school maintains a register of all children with SEND.  The SENDCo, class teachers and 

parents review progress of every child with special educational needs termly.  Records are 

transferred to the next class teacher at the end of the summer term. 

 

Children with SEND have targets set within their Assertive Mentoring Files and in their 

Assertive Mentoring Meetings. Results of QCA and Year 2 and 6 tests taken in May, are kept on 

the class maths, reading, and writing tracking sheets as well as recorded in the special needs 

files on the school SEND register. 

 

When a child on the SEND register moves to another school, their records are passed on to the 

new school by the SENDCo alongside general records completed by the class teacher. 

 

When Year 6 SEND pupils transfer to secondary schools their records are passed to the 

relevant secondary school SENDCo along with other information compiled by the year 6 

teacher. 

 

Arrangements for assessing Complaints 

 

If parents have any complaints regarding the education of children with SEND, they will be 

requested to first see the class teacher then the SENDCo if this is not resolved. If further 

conversation is needed then parents should contact the Head Teacher with their complaint and 

failing a satisfactory result the Head Teacher will explain the next procedure to them. 


